
A w l l c . t l o n  qv. h,. cc.p,.t. 

Uniform Division . . 

959 E. Confederate  Avenue 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCU!.!ULATTON ; 
R E C O R D  WILL COKTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION AMTICIPA'I 

P - 
=&liest & Latest 19. Exact  Series T i t l e  

~. I h i f o r m  Div  - 
Dates of Series 

-- 71-Present Commandinz d.?&c"er's and Adiutant 'Gei ieral ' s  S u b i e c t  FTle- 
1 I -~ - I - .~ - 

'.what is t h e  f u n c t i o n  of t h e  office i n  which t h i s  record series is c r e a t e d ?  

I /  

The Uniform D i v i s i o n  i s  responsib le  f,or p a t r 6 l l i n g  s t r e e t s  and highways t o  
insure t h e  sa fe ty  of l i v e s  and property;  i n v e s t i g a t i n g  motor v e h i c l e  acc i -  
dents and computi.ng r e l a t e d  s t a t i s t i c s ;  l i c e n s i n g  c i t i z e n s  t o  operate motor 
veh ic les  and suspending and revok ing l icenses; and superv is ing  the  motor . .  

1- ~- ~ 

: . :  
v e h i c l e  inspec t ion  program and d i s t r i b u t i n g  motor v e h i c l e  inspec t ion  
s t i c k e r s  and o the r  r e l a t e d  documents. The D i v i s i o n  renders assistance i n  I 

t h e  event of c i v i  I d i so rde rs  o r ,  natur.al d i sas te rs  and prov ides Execut ive 
s e c u r i t y .  

i i  

P" and f i l e  arrangement  ) . 
_ _ ~ _  ~ ~ 

-. .. . ..~ 
iis f i l e  c o n t a i n s  the fo l lowing  documents- ' ( inciude form numbers and t i t l e s ,  i f  any, I i  

Documents relating to: areas of responsibilities of the Commanding Officer, 
Adjutant and their staff. 

. Included are: internal memos to and from all division and sections of 
the Department'including 4 5  patrol post, speech file, 
studies and investigations prepared by the Commanding 
Officer,.Adjutant and their staff SUC as school bus  and 

correspondence with other department, Governor, Attorney 
General and citizens, legislation proposed and passed 
and assignments 

.train accident at Aragon, Ga. and as k Its on troopers, 
File arranged: Alphabetically by subject 

&----. .~ .-. - ATTACH SAMPLES OF THE FILF 
-z ~. 

,f >...... .-. 7 .  - ' ,. --.--- 
*%*VAL LlTC a? ACCYIUU?!O. 

1.5 
I 

i 

! 
i . 



F K E  1 
===%xe=z-7?--- .. ...- --c-v--- -=-----=-%-=-~.--._--.II._ ---____I_ -.. -_-- 

s. y E.S t i(  - Q u E S T I O N N A I ~ ~ ~  PI.:. ad I .  t h .   rep., e e i u - m .  i r  an...* 1. - 1 ~ 2 . -  pi.... . ~ g i . i n  

1x1.- [ 13. IS t h i s  the  Record Copy of the series? , 
.I 

14. Is t I there  .. v v.7 a' c?uplicatioh o f  t h i s  s e r i e s  i n  another of f ice  or'agency? i, ' I1 i x  
i l  I X  
[ I  [x 
(4 I )  
[4 [ :  

[ I  rx: 
[ I  [9;  

t ?  

. ,  i , . ';: -. 
15. Is the inforsat ion contained i n  t h i s  se r ies  .ever 'summarized b!r published? 

16. Does t h e  series contain c lass i f ied  informati;on requiring securi ty  handling? 

17. Does the  se r i e s  in i t ia te ,  amend or terminate agency pol ic ies  and procedures? 

18..Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. 1s t h e  s e r i e s  (or ma,jor portion of i t )  regularly microfilmed? If yes, why? 

'2%. Docs the  rec~ord serieg provide data as input to. 

21. Does- the record ser ies  contain. documentation produced as EDP printout?--- 

. . ., .i Attach copy of s m a r y  or publication. , ~ 

- 

I n  Uniform Division only. 

EDP P i l e ?  
.- .. ~ 

.... ~ 

- . ~ -- .- .~ ~- _ _  - -  - *--~-r ~~~ . - =-- .- ~,. ~ ~ - - ~- . , -  
~- - -=-. ~~ 

~ ~.~ - 

22. Has the Federal Government issued instructions gove,rning the"retention/dispo- 

23. W i l l  there  be a need fo r  these records 10, 15 years-from now? If yes, what? 

, [ ''] [ x] 
. .  . . ., . . .~ 

\ .  . . . . ~  
s i t ion '  of .these f i les? ,  ~ , , .  . . -  . . ~  .. . , ~~. . .  . -  , ,  - 

[XI [ I  - - - ___ -- 
Commanding Officer's & Ad ju tan t ' s  ti1 es has h is tor ica l  value. 

ears  : . .  - . .  
2b. EQUl REMENTS. -The following' reijuires the '  f i l e s ' ~ t o  be kept& 

. _ ,  . .  ~~ . i  
p o s s i b l e  

.~ I .. .. 

a. []STATE b. I ISTATVTE'OF c. []AUDIT ~ ' d.  []FEDERAL ~ . - ~ A M I N I S T R A T I V E ~  f .   HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  Law, Statute,  o r  other reason f o r  the retention requirement) 

I .  
I .  

The se 
----f 

- riesg-rgvides documentation of Commanding Officer's and Adjutant's administration. 
~. ~ ~ 25.  AGENCY ~ C O M t E N D A T I O N S .  Th i s  agency recynnends t h a t  the f i l e  se r ies  be cut off  a t  the end 

..:?of each -[$CA.LZXCAR YZAR -[]FISCAL YEAR -[]OTHER , h e n :  1 
~ 

v' I 

State Records Center [ ] Local. Holdin; Area; hold ' .' y e a d s ) :  ' 
rx] Hold i n  the current f i l e s  area . ' month(s)/ 2 ear (s ) :  . . _ , ~  _: 

[ 1 Destroy. 

L i 'ks t roy irrz.eiiately a K e r  cut-off. 

3 Transfer t o  [ 

- .- . .  I. 

. ~___ . ~ _ _  ~ . ~. ~- ... . ~.. . *__ - ~~~ - '. ----- ~: 1 q~ Trgq:tc.r 2.0 zt-.t.--J.prhi_\rpC: fps.  peml_rent p t e n t f o n ,  ~~ 

t:~ -~ '. 
~ ~ ~ = . _  _. -f 

.. . 
, , ~  

. .  ] Other: (Specify) , ,. . . 

-- .. _____ 
dink Officer 

('2<> Concur ( ) Nonconcur 
C d t l  

(Indicate b r i e f l y  rationale for  recornendations above/or u r i t e  additional remarks) : 


